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[bookmark: _gjdgxs]Earned Sick and Safe Time Employee Notice
[bookmark: _gjdgxs]University of Minnesota employees are entitled to earned sick and safe time (ESST), a form of paid time, if they work at least 80 hours in a calendar year in the state of Minnesota, as described in the Administrative Policy: Minnesota Earned Sick and Safe Time. Under this policy, eligible employees will accrue two minutes of ESST per qualifying hour worked in Minnesota, up to a maximum of 48 hours per calendar year.  
ESST hours the employee has available, as well as those that have been used in the most recent pay period, will be indicated on the employee’s earnings statement that they receive at the end of each pay period. ESST must be paid at the same hourly rate employees earn from employment. Employees are not required to seek or find a replacement for their shift to use the benefit. They may use ESST in the increment of time that the employee can submit for other absences.
ESST  can be used for the following reasons:
1. An employee's:
a. mental or physical illness, injury, or other health condition;
b. need for medical diagnosis, care, or treatment of a mental or physical illness, injury, or health condition; or
c. need for preventive medical or health care.

2. An employee’s care of a family member:
a. with a mental or physical illness, injury, or other health condition;
b. who needs medical diagnosis, care, or treatment of a mental or physical illness, injury, or other health condition; or
c. who needs preventive medical or health care.

3. An employee’s absence due to domestic abuse, sexual assault, or stalking of the employee or employee's family member, provided the absence is to:
a. seek medical attention related to physical or psychological injury or disability caused by domestic abuse, sexual assault, or stalking;
b. obtain services from a victim services organization;
c. obtain psychological or other counseling;
d. seek relocation or take steps to secure an existing home due to domestic abuse, sexual assault, or stalking; or
e. seek legal advice or take legal action, including preparing for or participating in any civil or criminal legal proceeding related to or resulting from domestic abuse, sexual assault, or stalking.


4. The University’s announcement of a closure or reduced operations due to weather or other public emergency, under the Administrative Policy: Campus and Building Closing, if as a consequence of the announcement an employee is unable to work; or an employee's need to care for a family member whose school or place of care has been closed due to weather or other public emergency.

5. An employee's inability to work during a declared public emergency because the employee is:
a. prohibited from working by the employer due to health concerns related to the potential transmission of a communicable illness related to the public emergency; or
b. seeking or awaiting the results of a diagnostic test for, or a medical diagnosis of, a communicable disease related to the public emergency, and such employee has been exposed to a communicable disease or the employee's employer has requested a test or diagnosis.

6. When health authorities having jurisdiction, or healthcare professionals, determine that the presence of an employee or their family member in the community would jeopardize the health of others, because of the exposure of the employee or their family member to a communicable disease.
Notifying employer, documentation
An employer can require their employees to provide up to seven days of advance notice when possible (for example, when an employee has a medical appointment scheduled in advance) before using ESST. An employer may also require their employees to provide certain documentation regarding the reason for their use of ESST if they use it for more than three consecutive days. 
Employees must follow the attendance policies established by the employer, however, no attendance policy can include the use of ESST as an absence that can result in any adverse action.  
Retaliation, right to file a complaint
It is against the law for an employer to retaliate, or to take negative action, against an employee for using or requesting ESST or otherwise exercising their rights under the law. If an employee believes they have been retaliated against or improperly denied ESST, they can file a complaint with the Minnesota Department of Labor and Industry. They can also file a civil action in court for ESST violations.

For more information
Visit the University's ESST webpage for additional information on how hours are earned and accessed, how to submit ESST,  and a FAQ answering common questions. 
Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075 or dli.laborstandards@state.mn.us or visit the department’s earned sick and safe time webpage at dli.mn.gov/sick-leave.
This document contains important information about your employment. To receive this information in one of the languages listed below, print out this document, check the box at the left, and give the document to your human resources representative. 
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Spanish/Espaiol

Este documento contiene informacién importante sobre su empleo, Marque la casila a la
izquierda para recibir esta informacién en este idioma.

Hmong/Hmoob

Daim ntawv no muaj cov xov tseem ceeb hais txog thaum koj ua hauj Iwm. Khij lub npauv ntawm
sab laug yog koj xav tau cov xov tseem ceeb no txhas ua lus Hmoob.

Vietnamese/Vigt
ngir

51 ligu ny chira thang tin quan trong vé viéc 1am cia quy vi. Danh dau vao 6 bén tral & nhan
théng tin nay biing Viét ng.

Simp. Chinese/fé]
HEX

AXBREASERRAMRDEEZE. a0 H IR ITE S I RA a8

Russian/pycckii

TlaH o1 AOKYMEHT COLIRPHAT BaHYI0 WHGOPMALIAIO O BaIeM TPYAQYCTPORCTBE. OTMETbTE
1an04KO/i KEAAPAT CNEBa 1A NONYHEHNA STON HHOOPMAL Ha AAHHOM AbIKE.

Somali/Soomaali | Dukumentigan waxaa ku qoran macluumaad muhiim ah 00 ku saabsan shaqadaada. Calaamadi
sanduuqan hadi sad rabo inaad macluumaadkan ku hesho luqaddan.

Laotian/131910 [ conugmis Beyuihandusyoiunmsigmasyuin.
noacByneyidiBerdocdesuiyuBivwmed.

Korean/8=0{ ol 2X0lis F/sto] 2.8 Belol BtE SR8 B2t SAUALIC 0| HoiZ o BEE ¥IIE
BstAIR! 218 HR0 MIsH0] FHIL.

Tagalog/Tagalog | Ang dokumentong ito ay nagtataglay ng mahalagang impormasyon tungkol sa yong
pagtatrabaho. Lagyan ng tsek ang kahon sa kaliwa upang matanggap ang impormasyong ito sa
wikangito.

Gromo/Oromoo | Waragaan kun waayee hojii keeti odeeffannoo barbaachisoo ta'an qabatee jira. Saaxinnii karaa
bitaatti argamu kana irratti mallattoo godhi yoo afaan Kanaan barreeffama argachuu barbaadde.

AmharicATICET 2V RRA0T AFMMET (OUPART AT, GOCF O5H 10 RUTT RR0VTE Qs (v QNG 7%

O NPAAMH AT (HE- Q12 Qe AAG: AT 07 FPART PR

Karen/ 335

ok ordlehbaogiotafeamiibamnbuitisotintngh.
Ao eromebormacoesintgiossochosaordeheafion.

Arabic/ -0

53 o Jpanll el o gpall Ak g llee gn A Sieshea o iad 38 5 iy
Al e ged
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